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ciplinary penalty of disciplinary probation, 
de otion, s spension it o t pay, or ter i-
nation, dependin  pon t e circ stances

e  r  areness pro ra  is 
a three part program to inform employees 
abo t

1  ealth ris  in ol ed in the se of 
illicit dr gs and the ab se of alcohol 

hich often res lt in poor health and 
premat re death

 elp a ailable for dr g and alco-
hol co nseling, treatment, and reha-
bilitation that is offered to all SHSU 
employees.
. ocal sanctions hich incl de nes 

and/or imprisonment for violation of 
local, state, or federal dr g la s.

SHSU is obligated to phold la s hich 
prohibit the possession, se, or distrib tion 
of controlled s bstances. ny employee ho 
is fo nd to be in violation of these la s ill 
be dismissed and referred to the appropriate 
legal a thority for prosec tion. he SHSU 
H man eso rces epartment is the so rce 
of information and con dential assistance 
for any employee ho is see ing help for a 
dr g or alcohol related problem. lease con-
tact the H man eso rces epartment, lo-
cated in the ollege of H manities  Social 
Sciences ilding, S ite 1 , phone n mber 

 -1 7  if yo  need additional infor-
mation abo t this program.
  

FAMILY EDUCATIONAL 
RIGHTS AND PRIVACY

ACT OF 1974
1. 

ompliance ith the amily d ca-
tion ights and rivacy ct re ires that 
a niversity policy be provided to eligible 
st dents pon re est. S bpart  Section 

.  he follo ing information complies 
ith this act. he amily d cational ights 

and rivacy ct  affords st dents 
certain rights ith respect to their ed cation 
records. They are:

1  The right to inspect and revie  the 
st dents  ed cation records ithin  
days of the day the niversity receives 
a re est for access.

St dents sho ld s bmit to the regis-
trar, dean, head of the department, or 
other appropriate of cial, ritten re-

ests that identify the record s  they 
ish to inspect. The niversity of cial 
ill ma e arrangements for access and 

notify the st dent of the time and place 
here the records may be inspected. f 

the records are not maintained by the 
niversity of cial to hom the re est 
as s bmitted, that of cial shall advise 

the st dent of the correct of cial to 
hom the re est sho ld be addressed.
 The right to re est amendment 

of the st dent s ed cation records that 
the st dent believes are inacc rate or 
misleading.

St dents may as  the niversity to 
amend a record that they believe is 
inacc rate or misleading. They sho ld 

rite the niversity of cial respon-
sible for the record, clearly identify the 
part of the record they ant changed, 
and specify hy it is inacc rate or 
misleading.

f the niversity decides not to 
amend the record as re ested by the 
st dent, the niversity ill notify the 
st dent of the decision and advise the 
st dent of his or her right to a hearing 
regarding the re est for amendment. 
Additional information regarding the 
hearing proced re ill be provided to 
the st dent hen noti ed of the right to 
a hearing.

 The right to consent to disclos res 
of personally identi able informa-
tion contained in the st dent s ed ca-
tion records, except to the extent that 

A a thori es disclos re itho t 
consent.

ne exception hich permits dis-
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clos re itho t consent is disclos re 
to school of cials ith legitimate ed -
cational interests. A school of cial is 
a person employed by the niversity 
in an administrative, s pervisory, aca-
demic or research, or s pport staff po-
sition incl ding la  enforcement nit 
personnel and health staff  a person or 
company ith hom the niversity has 
contracted s ch as an attorney, a ditor, 
or collection agent  a person serving 
on the oard of Tr stees  or a st dent 
serving on an of cial committee, s ch 
as a disciplinary or grievance commit-
tee, or assisting another school of cial 
in performing his or her tasks.

A school of cial has a legitimate 
ed cational interest if the of cial needs 
to revie  an ed cational record in or-
der to f l ll his or her professional 
responsibility.

Upon re est, the niversity disclos-
es ed cation records itho t consent 
to of cials of another school, in hich 
a st dent seeks or intends to enroll. 

ote: A re ires an instit tion 
to make a reasonable attempt to notify 
the st dent of the records re est n-
less the instit tion states in its ann al 
noti cation that it intends to for ard 
records on re est. The right to le a 
complaint ith the U.S. epartment of 

d cation concerning alleged fail res 
by State University to comply ith the 
re irements of A. The name and 
address of the of ce that administers 
FERPA is:

Family Policy ompliance f ce
U.S. epartment of Ed cation
400 Maryland Ave., SW
Washington, DC 20202-4605.

2. 
Under the terms of the Family Ed ca-

tional Rights and Privacy Act, Sam Ho s-
ton State University has established the 
follo ing as directory information: 1  

ame, 2  ocal/Home Address,  Ma or, 
4  Minor, 5  ocal/Home Telephone m-

ber, 6  Degrees, Diplomas, and Certi cates 

and Date of A ard, 7  Honors and A ards, 
 Classi cation,  Extrac rric lar Ac-

tivities, 10  irthdate and Place of irth, 
11  ames and Addresses of Parents/ egal 

ardians, 12  Weight, Height, and Relat-
ed Information of Athletic Team Member.

The above directory information ill be 
available for release to the general p blic. 
Ho ever, the act states that each st dent has 
the right to inform Sam Ho ston State Uni-
versity that any or all of the above informa-
tion is not to be released. Sam Ho ston State 
University ill honor the st dent s re est 
to restrict the release of “Directory Informa-
tion  as listed above, b t cannot ass me re-
sponsibility to contact the st dent for s bse-

ent permission to release the information. 
Regardless of the effect pon the st dent, the 
instit tion ass mes no liability for honoring 
the st dent s instr ctions to restrict the re-
lease of “Directory Information.  A st dent 
may restrict the release of directory informa-
tion by either sing the “SAMI F  or s b-
mitting ritten noti cation to the Registrar s 

f ce, in the Administration ilding. o-
ti cation m st be given prior to the t elfth 
class day of the Fall and Spring semesters 
and the fo rth class day of each s mmer 
term. A st dent ho has restricted the re-
lease of personal information FERPA  ill 
not have his or her name listed in the Dean s 

ist of Academic Honors or the President s 
Honor Roll, the Commencement Program, 
and/or Honors List.  
 

FIRST YEAR REQUIRED 
HOUSING AND MEAL

PLAN POLICY
All rst year st dents are re ired to re-

side in niversity ho sing and to p rchase 
a speci c day meal plan d ring their fresh-
man year, hich ill normally incl de the 
fall and spring semesters. Anyone signing an 
academic year ho sing/meal plan contract 

ill be re ired to f l ll the terms of that 
contract. Exceptions to the First Year Re-

ired Ho sing and Meal Plan Policy may 
be made by the Department of Residence 


