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B. Yo  may ish to cons lt an attor-
ney, especially if a criminal complaint 
has or may be led ith the local police.

DISCRIMINATION,
SEXUAL HARASSMENT, 

AND EQUAL
EMPLOYMENT

OPPORTUNITY (EEO)
To provide an ed cational and orking 

environment free of nla f l discrimina-
tion or harassment to all members of the 

niversity comm nity and to establish a 
complaint resol tion policy to help iden-
tify and eliminate discrimination, incl ding 
sex al harassment and to resolve s ch com-
plaints in a fair and timely manner.

It is the policy of Sam Ho ston State Uni-
versity to revie  and resolve complaints of 
discrimination and/or sex al harassment by 
any member of the University comm nity, 
incl ding fac lty, staff, st dents or visi-
tors. Each s pervisor has a responsibility 
to maintain the orkplace free of sex al 
harassment. This d ty incl des disc ssing 
this policy ith all employees and ass ring 
them that they are not to end re discrimi-
nation, to incl de ins lting, degrading or 
exploitative sex al treatment  and that false 
acc sations ill res lt in disciplinary ac-
tion p to and incl ding termination. For 
employee-related complaints, the Associ-
ate Vice President for H man Reso rces 
and Risk Management or designee ill be 
responsible for maintaining records of all 
formal complaints and the res lts of s ch 
complaints. For st dent-related complaints, 
the Dean of St dents or designee ill be 
responsible for maintaining records of all 
formal complaints and the res lts of s ch 
complaints. Sex al harassment is a form 
of sex discrimination and ill be treated as 
s ch by the University. Sex al harassment, 

hich incl des acts of sex al violence, is 
a form of sex discrimination prohibited by 
Title I . Sam Ho ston State University, 
in accordance ith applicable federal and 
state la  and instit tional val es, prohibits 

discrimination or harassment on the ba-
sis of race, creed, ancestry, marital stat s, 
citizenship, color, national origin, sex, reli-
gion, age, disability, veteran s stat s, sex al 
orientation, or gender identity. All person-
nel actions, incl ding recr itment, employ-
ment, training, pgrading, promotion, 
demotion, termination, and salary adminis-
tration are revie ed to ens re E al Em-
ployment Opport nity EEO  compliance.
1.  D

a. DISCRIMINATION  De ned as 
cond ct directed at a speci c individ -
al or a gro p of identi able individ als 
that s b ects the individ al or gro p to 
treatment that adversely affects their 
employment or ed cation beca se of 
their race, creed, ancestry, marital sta-
t s, citizenship, color, national origin, 
sex, religion, age, disability, veteran s 
stat s, sex al orientation, or gender 
identity.
b. HARASSMENT  A form of dis-
crimination that s de ned as verbal or 
physical cond ct that is directed at an 
individ al or gro p beca se of race, 
creed, ancestry, marital stat s, citizen-
ship, color, national origin, sex, reli-
gion, age, disability, veteran s stat s, 
sex al orientation, or gender identity 

hen s ch cond ct is s f ciently se-
vere, pervasive, or persistent so as to 
have the p rpose or effect of interfer-
ing ith an individ al s or gro p s 
academic or ork performance  or of 
creating a hostile academic or ork 
environment. This cond ct can in-
cl de technology-based comm nica-
tions s ch as texting, online classroom 
chats, or social net orking sites.
c. SE UAL HARASSMENT  A 
form of sex discrimination and is 
described as n elcome sex al ad-
vances, re ests for sex al favors, and 
other verbal or physical cond ct of a 
sex al nat re, incl ding b t not lim-
ited to technology-based comm nica-
tions s ch as texting, online classroom 
chats, or social net orking chats, 
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even if carried o t nder the g ise of 
h mor, and constit tes sex al harass-
ment hen: 

1  s bmission to or tolerance of 
s ch cond ct is made either explic-
itly or implicitly a term or condition 
of an individ al s employment or 
ed cation  or
2  s bmission to or re ection of 

s ch cond ct by an individ al is 
sed as the basis for academic or 

employment decisions incl ding 
admissions and hiring  affecting 
that individ al  or
3  s ch cond ct has the p rpose 

or effect of s bstantially interfering 
ith an individ al s academic or 

professional performance or creat-
ing an intimidating, hostile or of-
fensive employment, ed cational or 
living environment. 
Physical cond ct that, depending on 

the totality of circ mstances present, 
incl ding fre ency and severity, may 
constit te sex al harassment incl des, 
b t is not limited to,

 n elcome intentional to ching
 deliberate physical interference 

ith or restriction of movement 
or

 sex al violence.
Verbal cond ct, de ned as oral, 

ritten, or symbolic expressions, that, 
depending on the totality of circ m-
stances present, may constit te sex al 
harassment incl des, b t is not limited 
to,

1  explicit or implicit propositions 
to engage in sex al activity

2  grat ito s comments, okes, 
estions, anecdotes, or remarks 

of a sex al nat re abo t clothing 
or bodies

3  grat ito s remarks abo t sex al 
activities or spec lation abo t 
sex al experiences

4  persistent, n anted sex al or 
romantic attention

5  s btle or overt press re for sex-

al favors
6  expos re to sex ally s ggestive 

vis al displays s ch as photo-
graphs, graf ti, posters, calen-
dars, or other materials

7  deliberate, repeated h miliation 
or intimidation based pon sex.

2.  R
A person ho believes that he or she has 

been s b ected to any type of discrimina-
tion, incl ding sex al harassment, sho ld 
report the incident to the appropriate Uni-
versity of cial, administrator, or s pervi-
sor. St dents are enco raged to report s ch 
incidents to the Assistant Dean of St dents 
for Parent Relations and Special Programs 
or the Associate Vice President for H man 
Reso rces and Risk Management. Employ-
ees and visitors are enco raged to report 
to the Associate Vice President for H man 
Reso rces and Risk Management. The As-
sociate Vice President for H man Reso rc-
es and Risk Management and the Assistant 
Dean of St dents for Parent Relations and 
Special Programs are both designated as Ti-
tle I  Coordinators for the University. The 
Associate Athletics Director for St dent 
Services is designated as the NCAA Title 
I  Coordinator for Athletics. Incidents 
sho ld be reported as soon as possible after 
the time of their occ rrence. Every attempt 

ill be made to keep the information con-
dential and restricted to only those ho 

have an absol te need to kno . A person 
ho makes a complaint of sex al harass-

ment sho ld be advised that principles of 
fairness and d e process may re ire dis-
clos re to the alleged harasser, ho shall 
be arned against retaliation pon pain of 
disciplinary action. 

The Associate Vice President for H man 
Reso rces and Risk Management of ce is 
located on the fo rth oor of the College of 
H manities and Social Science B ilding at 
1901 Aven e I, S ite 410, H ntsville, T  
77340. The main H man Reso rces phone 
n mber is 936  294-1070. The Assistant 
Dean of St dents for Parent Relations and 
Special Programs of ce is located on the 
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second oor of the Lo man St dent Center 
at 1802 Aven e I, S ite 215, H ntsville, T  
77340. The main Dean of St dents phone 
n mber is 936  294-1785. The Associate 
Athletics Director for St dent Services 
of ce is located in the Ron Mafrige Field 
Ho se at 620 Bo ers Blvd., Room 321-C, 
H ntsville, T  77340. The main Athletics 
phone n mber is 936  294-3286.
3.  P   R  C

Any st dent, staff employee, or fac lty 
member ho feels he/she is the victim of 
discrimination and/or sex al harassment 
sho ld follo  these steps:

a. INFORMAL COMPLAINT
All complaints ill be considered in-
formal ntil they are led in riting. 
A person ho believes he/she is the 
victim of discrimination and/or sex al 
harassment is enco raged to seek an 
informal resol tion as follo s:
STEP ONE

In circ mstances here it is perceived 
that personal safety or employee/
st dent stat s is not in eopardy, the 
offended individ al sho ld clearly 
comm nicate to the offender that the 
behavior is n elcome and m st cease 
immediately.
STEP TWO

1  If Step One fails or is deemed in-
appropriate, the offended individ al 
sho ld report the incident s  to the 
University Civil Rights Compliance 
CRC  Of cer. The University CRC 

Of cer is the Associate Vice Presi-
dent for H man Reso rces and Risk 
Management. St dents may report 
st dent on st dent incidents to the 
Assistant Dean of St dents for Par-
ent Relations and Special Programs.
2  The Dean of St dents  Of ce 
ill investigate the allegation s . 

This may re ire intervie s ith 
the alleged victim and the acc sed 
st dent s . In some circ mstances 
intervie s ith other persons ho 
have kno ledge of the alleged inci-
dent may also be cond cted. When-

ever possible the identity of the vic-
tim ill not be revealed d ring the 
investigation process or itho t the 
victim s consent.

b. FORMAL COMPLAINT
To be considered a formal complaint, 
the complaint m st be s bmitted to the 
CRC Of cer in riting ithin ninety 
90  days of the incident. The com-

plaint sho ld contain the follo ing 
information:

 Name of the complainant
 Contact information, incl ding 

address, telephone n mber, email 
address

 Name of person s  directly 
responsible for alleged 
violations s

 Date s  and place s  of alleged 
violation s

 Nat re of alleged violation s  as 
de ned in this policy

 Detailed description of the spe-
ci c cond ct that is the basis of 
alleged violation s

 Copies of doc ments pertaining 
to the alleged violation s

 Names and contact information 
if kno n  of any itnesses to al-

leged violation s
 Action re ested to resolve the 

sit ation
 Complainant s signat re and date 

of ling
 Any other relevant information.

RETALIATION PROHIBITED  A s -
pervisor, employee, or st dent commits an 

nla f l employment practice and/or vio-
lation of the St dent Code of Cond ct and 
Discipline if the s pervisor, employee or 
st dent retaliates or discriminates against 
a person, ho a  opposes a discriminatory 
or harassing practice, b  makes or les a 
complaint alleging employment discrimi-
nation or harassment, c  or testi es, as-
sists, or participates in any manner in an 
investigation or proceeding. Any employee 
or st dent ho retaliates against another 
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employee or st dent violates the niver-
sity s policies and proced res and may be 
s b ect to disciplinary action p to and in-
cl ding termination of employment and/or 
s spension. Instances of alleged retaliation 
shall be investigated p rs ant to the proce-
d res of this policy.

SANCTIONS  University sanctions 
for violations of this policy may incl de 
any disciplinary action listed in section 5.9 
of the Code of St dent Cond ct and Disci-
pline. As re ired by Title I , the niversi-
ty ill se a preponderance of the evidence 
standard i.e., it is more likely than not 
that sex al harassment, discrimination, or 
violence occ rred  hen investigating al-
legations of sex al harassment or violence. 
Unla f l discrimination and sex al ha-
rassment are illegal nder state and federal 
la . Of cial governmental investigations 
by the E al Employment Opport nity 
Commission, the Texas Commission on 
H man Rights, and/or the Of ce of Civil 
Rights of the Department of Ed cation may 
res lt in civil la s its against any person 
g ilty of nla f l discrimination or sex al 
harassment. 

STUDENT RESIGNATION 
POLICY

1. PURPOSE 
To establish a standard proced re for the 

processing of st dent resignations from the 
University. 
2. DEFINITION 

Resignation refers to a sit ation in hich 
a st dent ithdra s from all classes in 

hich he/she is enrolled at the University. 
3. GUIDELINES 
 3.01 If a st dent resigns from the 1st 

class day thro gh the 12th class day 4th 
class day in the s mmer , no record of 
the resignation ill appear on the st -
dent s academic record. 

 3.02 If a st dent resigns after the 12th 
class day 4th class day in the s mmer  
and prior to taking any nal examination, 

a record of the resignation ill appear 
on the st dent s academic record ith a 
mark of “W.” 

 3.03 To resign of cially ithdra  
from the University, a st dent m st either 
report to the Registrar s Of ce to com-
plete a Resignation Re est or se the 
online resignation form. 

 3.04 The resignation becomes effec-
tive on the date the form is received by 
the Registrar s Of ce. This date ill 
be sed for determining any eligible 
ref nd. 

 3.05 The Ref nd Policy of the Univer-
sity is directed by the Texas Ed cation 
Code, Section 54.006.

4. RE UEST TO WITHDRAW AFTER 
DEADLINE BASED ON E TENUATING 
CIRCUMSTANCES 
 4.01 A resignation re est after the 

deadline ill be considered here, in 
the University s dgment, the st dent 
has demonstrated exten ating circ m-
stances s ch as incapacity d e to a sig-
ni cant personal in ry or to an in ry 
and/or illness re iring an extensive 
period of rec peration  a signi cant 
personal emergency  or inability to 
contact the University by the dead-
line beca se of a medical or personal 
emergency. 

  4.02 The st dent ill need to make this 
re est in riting to the academic dean 
of the ma or eld of st dy. 

4.03 Written veri cation of emergency 
m st be provided by a physician, hospi-
tal, etc. Death in the immediate family 
may be veri ed by an obit ary notice or 
a memorial folder. 

 4.04 The st dent ill be noti ed of the 
dean s decision. 

 4.05 The st dent may appeal the dean s 
decision to the Of ce of the Provost and 
Vice President for Academic Affairs. 


